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OTTAWA-CARLETON DISTRICT SCHOOL BOARD DISTRICT 
EXTENDED DAY PROGRAM 

 
Important Update: all EDP programs will be closed on Friday, April 27, 2018. 

 

The Extended Day Program  
The Extended Day Program (EDP) will provide your child the opportunity to participate in activities that will 
complement what happens during the regular school day. Activities will include quiet reading time, gross motor 
opportunities in the gym and outside plus open play within the classroom.  Your child will be in a familiar 
surrounding with staff and children they have been with during the school day.   
 
The Extended Day Program is guided by the Ministry of Education’s draft “The Extended Day Program” 

document , and guided by the principles of “How Does Learning Happen? Ontario’s Pedagogy for the Early 
Years”, listed below: 
 

• View of the Child: All students are competent, capable of complex thinking, curious and rich in potential. 

Environments and experiences allow students to exercise choice and responds to individual abilities and 

interests.  

• Positive Interactions: Programs support students in making connections with their peers and staff in 

structured and unstructured interactions as well as provide opportunities for students to engage in 

independent activities. All students, including students with differing abilities feel valued, connected to 

others, and are able to make positive contributions to the group, community and natural world.  

• Developmentally Responsive: All students are able to participate fully in ways that are most comfortable 

for them. Programs support physical and mental health and wellness, and are rooted in an understanding 

of child development and the broader contexts within which this development is happening (e.g. local, 

social, cultural, economic).  

• Safe, Inclusive Spaces: Programs establish and maintain positive, harassment/discrimination free 

environments for optimal participant growth so that students, each with differing abilities, interests and 

perspectives feel that their experiences and strength are valued. 

The program is delivered by teams of Registered Early Childhood Educators (RECE’s) and Early Learning 
Assistants (ELA’s) and uses shared school spaces. 
 

Program Availability  
The Extended Day Program is open to children from Kindergarten to Grade 6 registered in the host school 
where three or more full fee paying children are registered. 

 

Days/Hours of Operation  
The Extended Day Program will operate on all regular school days as follows:  
 • Morning program (AM): 7:00 a.m. to the start of the school day;  
 • Afternoon program (PM): End of the school day until 6:00 p.m.  
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Optional Days of Care 
The program will operate during PA Days (not included: April 27, 2018), March Break, and some of the days 
on the Christmas Break. Registration for optional days will be done. Registration for optional days is only 
available to children currently enrolled in the EDP. The cost for the full day care will be $35.00 per day. 

 
Please note: if you sign up for an optional day of care, and your child doesn’t attend, you are still responsible for 
the fees, as staffing is arranged based on the need indicated by advance sign up. 
 

All EDP programs will be closed on April 27, 2018.  
 

Arrival and Pick Up  
Parents are required to accompany their child to the EDP classroom for a face to face drop off and/or pick up. 
Under no circumstances is a child to be dropped off at a program and left unattended nor will a child be allowed 
to leave the program alone.  
 
Please make sure the Extended Day Program staff is aware of any alternate pick up arrangements for a child. In 
the interest of safety, no child will be released to an individual without prior consent from the parent/guardian, 
and no child will be released to leave the program alone. Child Pick up Authorization forms are emailed to 
parents with the start-date confirmation email. Please ensure the staff onsite receive the completed form on the 
first day a child attends the EDP. 
 
Children must be picked up from the Extended Day Program by a parent, guardian or other individuals that a 
parent or guardian has identified. If unforeseen circumstances occur (such as an inclement weather situation) 
where the EDP staff is not present when the program opens, parents must stay with their children until the EDP 
staff arrives.  
 

Late Pick Up  
The Extended Day Program closes at 6:00 pm. If a parent, or other authorized adult is unable to pick up the 
child by 6:00 pm, alternate arrangements must be made in order to meet the closing time of the program. 
Parents are required to respect the operating hours of the Extended Day Program.  
 
If you know that you are going to be arriving late to pick up your child, please notify the Program by phone, so 
that the staff can assure your child that you are on the way to pick them up. Phone numbers for the EDP are 
available to parents on-site. If you are not able to reach staff on the phone, it is mandatory that a call is placed 
to the Early Learning Office at 613-596-8760 and press 4. 
 

Snacks  
A healthy snack is provided in the morning and afternoon portion of the Extended Day Program. EDP students 
will also be able to access their own food items as necessary.  
 

Absenteeism  
If you know your child will be absent for a day or part of the day that will impact the Extended Day Program, 
please mention that upcoming absence to the site staff. It is expected that if your child is too ill to attend the core 
portion of the day, then he/she would be too ill to attend that same day’s EDP.  
 
Unfortunately, it is not possible for us to give families a rebate or reduction of the monthly fee as a result of a 
child being absent from the program. 
 

School Closures  
 If schools are closed due to a facility failure there will be no Extended Day Program offered. School closures are 

usually announced by most local radio stations, on the OCDSB website and the OSTA website. When buses 
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are cancelled due to inclement weather, schools remain open; therefore, the Extended Day Program will also 
be open, for any children regularly scheduled to attend. When buses are cancelled it is the parent’s 
responsibility to get the child to and from the program.  

 
The OCDSB Extended Day Program has calculated the daily fees to include an allowance for up to 5 closure 
days during the 2017-2018 school year. This applies to any unforeseen circumstances where a school will be 
closed. For these rare occurrences, families will not be issued a refund or credit of any kind for these days.  
 

Updated Parent Information – Change of Information  
It is the parents’/guardians’ responsibility to notify the school office staff of any changes to work information, 
telephone numbers, address, email address, medical conditions and emergency contact information. It is the 
parents’/guardians responsibility to inform the EDP on-site of the list of authorized persons allowed to pick up 
the child from the program (or any changes to that list), using the Child Pick Up Authorization form. 
 
Change of information may also include alterations to custody agreement. Please ensure that the EDP staff has 
a copy of the most up to date paperwork for the child’s file.  
 

Behaviour Management  
Managing student behaviours in the EDP is a shared responsibility between the  
core day school staff and the staff in the EDP. The approach to dealing with inappropriate behaviours will be 
based in a progressive discipline model consistent with the school’s approach. The range of interventions, 
supports and consequences will include learning opportunities to reinforce good, positive choices.  
 
When all interventions/sanction have been exhausted and if it is necessary that the child be suspended, the 
suspension is done by the Principal/Manager but includes the EDP portion of the day. It is the expectation that 
suspension from either the core day or the EDP covers both programs.  
 

Communication  
Please feel free to ask the EDP staff any questions that you might have about the program. Where a more 
specific issue needs to be addressed, please email earlylearning@ocdsb.ca or call 613-596-8760. In order to 
assist us in providing a timely response to any questions or concerns, please clearly identify your child’s name 
and school when contacting the Early Learning Office. 
 
The Early Learning program communicates all updates and information primarily by email, so it is important that 
your email address on file at your child’s school, is always current, to ensure you are aware of EDP deadlines 
and updates. 
 
The Ottawa-Carleton District School Board is dedicated to providing a high quality program to early learners.  
 

Welcome to the OCDSB Extended Day Program! 

 

 
 
 
 
 
 
 
 

mailto:earlylearning@ocdsb.ca
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Administrative Information 
 

Changes of Care (A change in schedule only, does not include withdrawals) 

We recognize at times changes need to be made, however we request a minimal number of changes occur 
throughout the year. Changes will be permitted to a maximum of 3 changes per school year. Any additional 
requests will be reviewed by the Manager and will be subject to a $50.00 administration fee. Our office will 
process change of care requests according to the following timelines: Changes of care processed between 
the 1st to the 15th of the month, will be effective on the first (1st) day of the following month, and changes 
processed between the 16th to the 31st of the month, will be effective on the fifteenth (15th) day of the 
following month. You will receive a confirmation email, outlining changes to your banking withdrawal, and 
any applicable refund/additional payment due.  A Change of Care form must be submitted prior to 
processing any changes. You can find the form on our website under the “Forms” tab. Please note that 
schedule changes are not available yearly in September or June. 
 

Withdrawals (complete withdrawal from the EDP program) 

Two weeks written notice is required to process a withdrawal request.  A withdrawal form must be 
submitted to the Early Learning Program’s Office. Please note that refunds, if applicable, will follow in 4-6 
weeks.   Withdrawal forms are available on the website under the “Forms” menu option. Please note that 
annually, there will be no withdrawals processed in June, and modified timelines in place for September. 
 

Fees  
Fees for the Extended Day Program will be collected through Electronic Funds Transfer (EFT). The 
monthly fee is due on the first day of each month and will be deducted from your bank account within the 
first 3 business days of the month. 
 
The cost for AM/PM care at all Extended Day locations is $22.50-$27.00 per day. The AM only or PM only 
cost is site specific and based on the number of minutes the Extended Day Program operates either before 
the start of school or after the end of the school day.  
 
For the EDP fee information for your child's school, please see the “2017-2018 EDP Fees & Locations” 
menu option on the website. 
 

Subsidies  
In order for your child to receive a subsidy for the Extended Day Program you must register with the City of 
Ottawa Child Care Registry and Waitlist (CCRAW) in addition to submitting an EDP registration form. The 
link to access the Child Care registry can be found at www.ottawa.ca.daycare or call the City of Ottawa at 
311 for assistance. More information can be found in the “Subsidy Information” menu option on the website. 
 

Insufficient Funds Charges  
Any fees that do not clear the designated bank account will be charged a $30 handling fee. If fees remain in 
arrears for more than 30 days, your child care services will be reviewed by the Manager of Early Learning 
vis-à-vis potential termination of services.  
 

 Where fees remain in arrears at the end of a school year, parents will not be able to register their 

child(ren) for EDP summer programs and/or the upcoming school year. 

http://www.ottawa.ca.daycare/

